
Resume Presentation 60 Minutes 
Your resume is not just a list of qualifications, it is often your first chance at making a great first impression. This 
presentation is an introduction to understanding the basics of resume writing, the different types of resume and how to 
use this information to help you and your resume stand out from the competition! 

Resume Writing Clinic 60 Minutes 
This clinic requires the use of a computer lab for your group.  Participants will write their resume in real time as the 
presenters review the resume presentation on a projector. Suggestions and examples will be provided based on the 
work/volunteer experience of the participants so each clinic is different.  By the end of the hour, participants will have a 
great start to their first resume!   
*It is strongly suggested that participants attend the Resume Presentation or the Resume and Cover Letter Presentation prior to the clinic.

Cover Letter Writing Clinic 60 Minutes 
This clinic requires the use of a computer lab for your group.  Participants will write cover letters in real time as the 
presenters review the cover letter presentation. A selection of real and current job postings are provided so participants 
learn how to effectively target their cover letters by using a job description. By the end of the hour, participants will gain 
the skills required to write a unique and authentic cover letter.  
*It is strongly suggested that participants attend the Resume and Cover Letter Presentation prior to the clinic.

Resume and Cover Letter Presentation 60 Minutes 
This presentation offers an introduction to writing a targeted resume and an additional section on writing effective 
cover letters to employers. Cover letters are becoming the standard in applying for positions; get the edge on how to 
be personable AND professional. 

Outstanding Interviews 60 Minutes 
Going to an interview can be a stressful endeavor for even the most experienced professional. The key to a successful 
interview is understanding the full purpose of the interview, having an idea of what to expect, and being aware of what 
is expected from you.  

Job Search 60 Minutes 
Searching for a job entails much more than responding to an ad on Kijiji. You need to uncover the hidden job market by 
networking, cold calling and more. This presentation will prepare you with great tool on how to find a job as quickly and 
effectively as possible. 

General Presentation 60 Minutes  
This presentation hits all the key points on resume writing, cover letters, interview preparation and job searching. 
Perfect for those starting out on their career journey and interested in a brief introduction to Youth Employment 
Services. 

Success in the Workplace 60 Minutes 
What to expect from your workplace and what your workplace expects from you. This presentation covers topics such as 
general etiquette, communication, managing conflict in a workplace setting and how to manage your social media life.  
This presentation easily translates to success at school and out in communities and is recommended for any classroom. 

Job Party 60 Minutes 
 Let’s play job party!  This is a jeopardy style game that is played after a short presentation covering the topics similar to 
the general presentation.  To up the skill level, forget the presentation and get right to the game.  This is a fun activity 
for youth groups or for Life/Works classes nearing the end of their semesters.  

Mock Interviews Length varies 
Youth Employment Staff will act as “the manager” and bring a set of the most common interview questions to ask 
participants. Afterwards, we will go over how the interview went based on a rubric and will offer constructive feedback 
(can be done in either panel or one on one style).  
*For groups of up to 15, allow 15 minutes per student. For groups of 15 or more, allow 5-8 minutes per student

Information Booth Please specify length 
Want us to attend a career fair? We can provide on the spot resume critiquing, networking advice and let your group 
know more about our services!  

Other Please specify length 
Looking for something not listed or wanting to take a different approach to what we offer? Just ask and specify what you 
are interested in doing!  
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Thank you for contacting our agency, we are looking forward to joining you soon. 
Please fill out the request form below to help us better prepare to suit your needs. 

Name:  Organization: 

Address: 
Phone: 

Is Parking Available?:  YES (free)  YES (cost)        NO 

Date of Visit: 

*Please allow at least 2 weeks before your event*

Are your dates flexible?:            YES   NO 
If Yes, please provide alternative dates: 

Start/Class Time: 
Length of Presentation/Class (if applicable): 

What topics are you looking to be covered?: 
     Resume Presentation 
     Resume Writing Clinic 
     Cover Letter Writing Clinic 
     Resume & Cover Letter Presentation 
     Outstanding Interviews   
     Job Search 
     General Presentation 
     Success in the Workplace 
     Job Party 
     Mock Interviews 
     Information Booth 
     Other (please describe in additional information) 

Audience Size:  

Audience Composition:  
(i.e. Clients/Students, Staff, etc..) 

 Audience Characteristics: 

What type of equipment can you provide?: 
     Computer/Laptop 
     Projector 
     Projector Screen 
     Computer Presentation Clicker 
     Extension Cord  
     No Equipment 

If you are not the contact person on the day of event, please complete section below, otherwise leave blank: 

Name: 

Phone:       
Extension: Email: 

Please provide any additional information you feel would help us meet your needs: 

Thank you for your request, we look forward to working with you soon! 

If you are a high school, university, educational, institution, community agency or resource 
centre. Please send this form to: Alexander Ferrer : aferrer@yesmb.ca 
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